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eksrhyky usg: jk"Vªh; izkS|ksfxdh laLFkku bykgkckn 
iz;kxjkt&211004 ¼Hkkjr½ 

Motilal Nehru National Institute of Technology Allahabad 
Prayagraj-211004 (India) 

 

Tender # 01Convocation 2022 TentageTender/2022-23                               Date  
 

Short-Term Notice Inviting Tender for Tentage and furniture Services  
 

Motilal Nehru National Institute of Technology Allahabad invites Bids [Technical & Financial] from eligible 
& qualified bidders for providing Tentage Services in 19th Convocation-2022 to be held on April 08, 
2023. 
 
The Bids shall be placed in a envelopes superscribed as "Tender for Tentage and furniture Services in 
19th Convocation-2022 [Technical & Financial]" quoting the tender reference no. & date. 
 
Sealed bids are to be submitted in the proforma as per Annexure-I & II and shall be addressed to 
Convener, M.P. Hall decoration, Seating, Floor Management & PA System Committee, Convocation-
2022, and submitted in the Office of Dean (P&D) MNNIT Allahabad, Prayagraj. 
 
The last date of submission of the tender is DD- 03 April, 2023, 16:00 hrs 

Terms & Conditions 

1. Eligibility Criteria: 
 
1.1 The Bidders must have experience of satisfactory  handling at least 03 Convocations/Alumni 

Conventions/International Conferences/Any function of gathering more than 500 persons in 
IIT/NIT/IIIT/Centrally Funded Institutions/Any Organization of repute such as High Court, Indian 
Railways and Armed Forces etc. (documentary proof to be attached). 

1.2 Copy of PAN Card (documentary proof to be attached). 
1.3 Copy of GST Registration (documentary proof to be attached). 
1.4 Signed tender document on each page as a token of acceptance of all the terms & conditions of the 

tender documents.(Vs.Mj izi= ds izR;sd ist ij Vs.Mj Hkjus okys dk gLrk{kj vfuok;Z gSA ;g bl ckr dk 
|ksrd gksxk fd lHkh fu;e o “krsZ ekU; gSA 

 
2. EMD(Refundable): 
 
1.1 An EMD of Rs. 10000.00 (Ten Thousand Rupees Only) in the form of Banker Cheque/Demand 

Draft drawn in favor of Director, MNNIT Allahabad payable at Prayagraj. The EMD of unsuccessful 
bidders shall be returned after the award of contract to the successful bidders. The EMD of 
successful bidder shall be returned after the satisfactory completion of service. The EMD may also 
be transferred  directly in the account given below. Proof of deposit shall be enclosed: 

 
Account Name: Director, MNNIT Allahabad 
Bank Name: Bank of Borada 
Address: MNNIT Allahabad 
Account No.: 77660100015948 
IFSC Code: BARB0VJMNRE 

 
Bid received without EMD shall not be considerable for evaluation. 



 
Name and Signature of the Bidder (fufonkdrkZ dk uke vkSj gLrk{kj) 

[2/5] 
 

3. Validity: 
 

Bid/Quotation should be valid for not less than 30 (Thirty) days from the date of opening 
of the bid. 

 
4. Rates & Prices (FinancialOffer): 

 
Bidders should quote unit price in the prescribed proforma. Rates should be inclusive of 
all taxes including delivery/ service at site including loading, unloading, erection, testing if 
any, dismantling, transportation etc. The service provider must clearly indicate in their 
offers, the different taxes and duties which they propose to charge extra, mentioning 
clearly the present rates thereof. If tax component not given separately then the amount 
will be taken as inclusive of all taxes. Recoveries as per the government norms shall be 
made while makingpayment. 
Incomplete bids will summarily be rejected. All corrections and alterations in the entries 
of quotation papers will be signed in full by the bidder with date. No erasing or over-
writings are permissible. 
Price quoted shall be firm and any variation in rates, prices or terms during validity of the 
offer shall not bepermitted. 
Any other terms & conditions may please be indicated separately. 

 
 

5. Place ofDelivery/Service(s): 
 

Place of delivery / service shall be MNNIT Allahabad, Prayagraj campus. No additional 
freight or any other charges would be payable towards transportation etc. 

 
6. Payment: 

 
Payments shall be made based on the actual satisfactory services rendered. No 
advance payment shall be paid. 

 
7. Termination: 

 
In case of continued non-performance and inability to meet service requirements, MNNIT 
Allahabad shall reserve the right to terminate the contract after giving a notice in writing. 
MNNIT Allahabad reserves the right to modify any terms / conditions at the time of 
finalization of the Bid. 
 

8.  Bidders may get first hand idea of different items mentioned in Annexure – II by visiting 
Office of Dean (P&D) between 10.00 am to 5.00 pm on any working days. 

 
 
 

Convener 
M.P. Hall decoration, Seating, Floor Management & PA System Committee, Convocation-2022 



 
Name and Signature of the Bidder (fufonkdrkZ dk uke vkSj gLrk{kj) 

[3/5] 
 

Other Terms & Conditions 
Members should be fully mentioned (Dable dosed   
(a) QuÊpj ds vkoj.k lkQ+ ,oa èkCcs jfgr gksus pkfg, 

Covers of the furniture shall be clean andstainless. 
(b) dqlÊ Vscy rEcw ,oa iaMky bR;kfn mPp xq.koÙkk ds gksus pkfg, rFkk fd;k x;k dk;Z Hkh mPp xq.koÙkk ds 

gksus pkfg, 
Quality of the materials such as chairs, tables, tent and pandal should be of high standard and work 
executed should be of good quality and goodstandard. There shall not be any stain on the cloths of 
tentage. 

(c) dkyhu ,oa diMs dh lkexzh mPp xq.koÙkk dh gksuh pkfg,A blesa fdlh rjg dk nkx /kCck ugh gksuk 
pkfg,A 
The matting and cloths materials of the pandal shall be clean andstainless. 

(d) rEcw çnkrk dks U;wure la[;k esa vPNh rjg ls çf'kf{kr deZpkjh dks 'kkar o dq'ky lapkyu gsrq vius 
[kpsZ ij j[kuk gS 
The Tentage service Provider has to maintain minimum number of well trained staff for smooth 
operation at their owncosts. 

(e) ;fn laLFkk ds py vpy lEifr dh fdlh Hkh çdkj dh {kfr igqaph rks fufonkdrkZ dks mls vius [kpsZ  
ij Bhd djuk gksxk rFkk lekfIr ds mijkUr lekjksg LFky dks lkQ+ lqFkjk djuk gksxkA 
Any damage to movable/immovable property while carrying out work shall be made good by the 
agency at its own cost and the site must be handed back neat and clean to the satisfaction of MNNIT 
Allahabad. 

(f) lsok çnku djus okyh laLFkk ,d O;fä dks nwjHkk"k uacj ds lkFk ukfer djsxh ftls le; le; ij 
vuqns”k fn;k tk ldsA blds vfrfjä laLFkk ds Lokeh dks Hkh vuqns'k xzg.k djus ds fy, viuk nwjHkk"k 
uacj ;k Ãesy çnku djuk gksxkA 
The service provider/agency shall nominate a person with mobile /telephone to receive the 
instructions. Another alternative telephone number of the owner or his representative of the firm shall 
also be conveyed with email ID to convey theinstructions. 

(g) fdlh Hkh nq?kZVuk ds ?kfVr gksus ij Bsdsnkj gh vius deZpkjh ds }kjk is'k nkoksa ds fy, ftEesnkj gksxk 
dk;Z djus  nkSjku deZpkjh esa  fdlh Hkh pksV ;k v'kärk ds fy, Bsdsnkj vius deZpkfj;ksa dsfy, chek 
ikfylh ysuk gksxk 
The contractor shall be responsible and liable for all the claims of his employees if any 
emergencyoccurs.The contractor shall obtain adequate insurance policy in respect of his workmen 
engaged by it towards meeting the liability of compensation arising out of injury/disablement atwork. 

(h) xzhu dSail gksus ds dkj.k nh{kkar lekjksg esa IykfLVd dk mi;ksx oÆtr jgsaxkA 02 vDVwcj 2019 ls 
ljdkj }kjk oftZr IykfLVd ds lkekuks dk iw.kZr;k mi;ksx oftZr gSA vU;IykfLVd ds lekuks dks tYn 
lekjksg LFky ls gVk fn, tkus pkfg,A ,sls IykfLVd ds lkeku ftudk dsoy ,d ckj gh iz;ksx gksrk 
gS] laLFkku esa iz;ksx oftZr gSA  

(i) Being Green Campus, Polythene bags / plastic cups shall not be used during Convocation. Plastic 
containers / polythene pouches in which any milk products or eatables are generally sold should be 
disposed of as quickly aspossible. No single Use Plastic shall be used in the Institute Campus. Water 
bottle mijksä fyf[kr fcUnqvks esa fdlh Hkh Çcnq dk mYya?ku djus ij lalFkku foÙkh; naM fuf'pr djus 
dk vfèkdkjh gksxkA foÙkh; naM fuEufyf[kr ij ykxw gksaxs 
Violation of any of the above clauses will be entitled in financial penalty decided by the institute. 
Penalties would be leviedfor: 
 rEcw esa xans diM+ks ,oa QuÊpj esa xans vkoj.k ds ç;ksx ij 

Dirty clothes in tentage and covers of furniture. 
 [kjkc xqM+oÙkk vFkok VwVs gq, dqlÊ ,oa lksQs ds ç;ksx gksus ij 

Bad quality / broken of cushion chair and sofa. 
 xans dkyhu ij 

Dirtymatting 
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Motilal Nehru National Institute of Technology Allahabad 
Prayagraj-211004 (India) 

 
Annexure-I 

 
1. Name of the Firm……………………………………………………………………………. 

2. Address of the Firm…………………………………………………………………………… 

3. Phone No………………………………………………………………………………………. 

4. Proprietor's Name………………………………………………………………………………… 

5. Address of Proprietor………………………………………………………………………………. 

6. Proprietor's Phone No………………………………………………………………………………… 

7. Email id………………………………………………………………………………… 

8. Details of the Firm: 

(a) Date from which the firm is operating………………………………………………………………. 

(b) Turnover of the firm during: 

1) FY 2021-22 (Rs.)………………………………………………………………………………… 

2) FY 2020-21 (Rs.)………………………………………………………………………………… 

3) FY 2019-20 (Rs.)………………………………………………………………………………… 

9. PAN No………………………………………………………………………………………………. 

10. GST No……………………………………………………………………………………………….. 

11. Fulfillment of eligibility Criteria  
Criteria Whether Fulfilling 

Yes/No 
Supporting 
document 

The Bidders must have experience of handling at least 03 
Convocations/Alumni Conventions/International Conferences/Any function of 
gathering more than 500 persons in IIT/NIT/IIIT/Centrally Funded 
Institutions/Any Organization such of repute  as High Court, Indian Railways 
and Armed Forces etc.  

  

Copy of PAN Card   
Copy of GST Registration   
Signed tender document on each page as a token of acceptance of all the 
terms & conditions of the tender documents 

  

 

Name and Signature of the Bidder: __________________ 
Date: __________________________________________ 
Name oftheFirm:________________________________ 
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Annexure-II 
Tentage Works for Convocation- 2022 

To be submitted in separate envelope 
 

Description of the item Qty. Unit Price (Rs.) Taxes, if any Total Amount (Rs.)* 
Tent Pandel & furniture etc. for outside of MP Hall 
Pipa frame pandal (60’x100’)x2 12,000 sqft.    
Side Covering (Curtain) 6,000 sqft.    
Non –woolen Matting 12,000 sqft. 

+ 3000 sqft. 
   

Cloth covering for barricading for 
passage  

400 rft.    

Cushion chair 20 nos.    
Sofa set 02 sets    
Decorative gate 01    
Table 6’x3’ 30 nos.    
Plastic Chair  600 nos.    
Labour Charge, if any     
Transportation Charge, if any     
Sanitizer Machines (Dispenser) 05 nos.    
Noiseless Air Cooler 10 nos.    
Furniture & carpet for inside of MP Hall  
VIP Convocation chairs: One for Chief 
Guest and five for others at the stage  

01 nos.    

Sofa Set (high quality) 10+5(for VIP 
rooms)=15 

Sets 

   

Cushion Chair with cover 400 nos.    
Non-woolen matting 6000 sq. ft.    
Carpet (without any stain) 850 sq. ft.    
Red carpet 375 sq. ft.    
Stage Job Complete with non-woolen 
matting (without any stain) 
VIP Chairs (60) 
Table with cloth for dais  

01 job     

Centre table with cover 04 Pcs 
(05 for 

outside) 

   

 

*Please mention rate as per point 4 of the tender document.  

NOTE: Number given above is tentative and may be increase/decrease by 10%. In such case payment may be 
made at the quoted rate, after recommendation from committee.  

 

I hereby declare and affirm that I/We have read & understand the terms & conditions of the Contract. 
 
 

Date:                                                                                                               (Full Signature of the Bidder) 
 
 

Place:                                                                                                               Seal: 


